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Introduction

The Financial Data Warehouse is an internet-based reporting tool which allows users to pull
data on a daily basis.

It is updated with each nightly COFRS cycle.



Overview

(No additional notes on this page.)



a Sign in to the Financial Data Warehouse - Microsoft Internet Explorer

File Edit “iew Favortes Tools  Help
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State of Colorado
Financial Data Warehouse

Please log in!

If you are locked out, please include your telephone number and user ID when you e-mail
cofrs.csgi@state.co.us.

Access and use of this secure web site is restricted to authorized State of Colorado users only.
Unauthorized use is strictly prohibited.

User Name: I
Password: I

(For questions regarding this system, please contact the System Administrator.)
cofrs.csg@istate.co.us

After filling out an access form, you will be given a password. Sign in using your GGCC/Top
Secret ID or the ID you were assigned.

If you are unsuccessful 3 times, your ID will be suspended.

If your ID is suspended or if you have any questions about the FDW, click on the cofrs.csg
link to send an e-mail message.



4 State of Colorado Financial Data Warehouse - Microsoft Intemet Explorer

File Edit \iew Favoites Toolz Help
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E Finaneial Data Warehouse

Search

Operating Search
Balance Search

Transaction Search
Budget Search

Other Reports

Create-a-report 11
Grants

Projects

Statewide

Table Listings
5C0

Administration

Resources

User Help
About FDW

Report Notes

Cdnbn Pocbaallos

Welcome to the State of Colorado Financial Data
Warehouse!

Matice to Home Users If you cannot log in from home,
please determine the "IP address” of your home
computer. An easy way to do this is to access the
Internet from your home computer and browse
http:/ / www .lawrencegoetz.com/programs/ipinfo/ .

E-mail your IP address to cofrs.csgi@state.co.us.
Wait one week and try logging in again.

Tin: When a spreadsheet is displayed, you can return
to the report launch screen by pressing the black
triangle just to the right of the "Back" icon on the
toobar, and selecting the line below the "WebFOCUS
report” ling"

Tin: Are you always returning to the sign-in screen?

Log Dut

Agency Reports
Multiselect

New Daily
Y1D/Period End
Budget
Create-a-Report

Organization Reports
Multiselect

New Daily

Y1D/Period End

Budget
Create-a-Report

Department Reports
Y1D/Period End
Budget
Create-a-Report

As you can see from the page, the Data Warehouse has sections for Search screens, Other
Reports, Resources, and Standardized Agency, Organization, and Department reports.

This screen will show all link groups you currently have access to. For example, if you do
not have Statewide access, the Statewide link will not show up.



Front Page

(No additional notes on this page.)



Standardized Reports

Standardized reports are listed on the right-hand side of the front page. They are broken
into three major groups—Agency, Organization or Department.

You may pull either Daily reports (activity by day), Period/YTD reports (either year-to-date
reports or by period) or Budget reports (comparing budget to actual expenditures or
appropriations). Multiselect reports are also available, allowing you to pull more than one
agency, organization, or other fields.

Examples of these reports are on the following pages.



a Daily Agency Repoits - Microsoft Internet Explorer o ﬁ'lil

File Edit \iew Favoites Toolz Help |
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E Agency Daily Reports

Report: Agency: Fiscal Year:

Balance Sheet Activity (BALAC) B

Balance Sheet Activity Summary (BSUMAC) 939 2003

Detail Balance Transactions (DETBAC) AL =] 2002 =]

Detail Operating Transactions (DETDAC)

Encumbrances (ENCAC) Start Date: Accounting Period:
Encurmbrances by Organization (ENCOAC) =l |2nna1 111 |02 (hug) ol
Report Format: End Date:

|20031 118
EXCEL 2000
EXCEL =l
=
2] Dore ’_’_’_ @ Intemet

Agency Daily reports:

These reports provide information by date. Most reports default to show the previous five

business days’ activity by acceptance date. You can also specify the start date or end date
you would like to see.

The default report format is HTML, where you see the report in the internet browser. The
other available formats are EXCEL 2000, EXCEL, and PDF.

A description of these report formats are as follows:

HTML - (report on the screen). You may also click on the amounts (in blue) to drill down to
the transaction level.

EXCEL 2000 - this format allows you to bring up the report in Excel, with formatting for
headers, subtotals, totals, etc. Drill-down capability is available.

EXCEL — This format allows you to pull up the data, and save it as an excel file for
manipulating. No drill-down capability, no headers, subtotals, totals.

PDF - Adobe Acrobat format. Drill-down capability is available.

Upcoming screens will show the different formats and will explain the positives and negatives
of each.



3 FOCUS Report - Microsoft Internet Explorer - 18] x|
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STATE OF COLORADD FINANCIAL DATA WAREHOUSE
Daily Balance Sheet Activity for Agency:
For Fiscal Year: 2004 and Accounting Period: 05 from 11/11/2003 to 11,/18/2003

| Page 1------ Report ID; BALAC - - - - - - Run Date: 11/18/03
|.\'—\cceptance Date
[tz [itzioz [inaz (111703

|7 Iﬁ BS Account | ‘

Fund |Acct Name Amount Amount Amount Amount Amount

[1o0 " [1100 [oPERATING CASH [ @ezran | f1zs04.08 | S| @emae [ g507L31
2000 [WaRRANTS PAYABLE [ =l S o] gm0
[2100 [VOUCHERS PAYABLE = =l = gzznao | $220.00

[*roTaL Funp 100 $.00 [$12,504.08 | $.00 [($102.00) [$12,402.08

[1v " [1100 [OPERATING CASH 200 00 | g0 | 200 £.00
2510 [UNDISTRIBUTED RECEIFTS £00 | £.00 | 200 £00 | £.00

[FroTaL FunD 11v $.00 | $.00 | $.00 | $.00 | $.00

(04 [1100 [OPERATING CASH B = = (4246500 | (54,246,500
2000 [WARRANTS PAYABLE B = = 390450 [ $3,30450

|
|
|
|
|
|
|
[2100" [VOUCHERS PAYABLE [ = S 000 | g342.00 $82.00
|
|
|
|
|
|
|
|

[*TOTAL FuND 604 $.00 | $.00 [($260.00) | %.00 [ ($260.00)
500 [1100 [OPERATING CASH S| oesessd) | (gedece) [ (g73ean| (5857539
1360 [MOTES RECEIVABLE = [ 0.0 = $40.00

2000 |WARR.\'—\NTS PAYABLE
z100 |\.-'OUCHERS PAYABLE

(5116546180 [ $4,530.10 [($39,794.27) [ (aL.64.18) | (§193,274.53)
su65dE18 | $2.2094 | $40600.83 [ 4204349 | §200679.92

2360 [INTERFUMD PAY -OTHER AGENCIES = gtz0.0 S w0n|  $1m000
[FroTaL FunD 900 $.00 | $.00 | $.00 | $.00 | $.00 —
[ToTaL 00| g1zs0d08 [ (g26000) [ (310200 [ $12142.08 =
[&] ’_ ’_ ’_ @ Intemet

This is an example of an HTML report. The data cannot be manipulated in this format. As
you can see, the Acceptance Dates are across the top of the report, with amounts by period,
fund and BS account.

In these and all reports on the Financial Data Warehouse, you may click on the blue
underlined (hyperlink) fields to see the transaction detail for the amounts (see next screen).

Benefits of HTML format:

1. The data is in a final report format. It includes the header, with report name,
and time periods of the report.

2. The data cannot be manipulated in this format, which may be useful if needed
(also could be a drawback of this report format, see below).

3. In most cases, the reports have drill-down capabilities to get to the detailed
transactions.

Drawbacks of HTML format:

1. The data cannot be manipulated. Therefore, any report you run will have all
data included (it will pull every fund, for example, even if you only need to see fund
100).



a FOCUS Report - Microsoft Internet Explorer

STATE OF COLORADD FINANCIAL DATA WAREHOUSE
Balance Sheet Detail for Agency: , Balance Sheet Account: 2000 and Fund:

For FY: 2004, Accounting Period: 05 and Acceptance Date: 11/17,/2003
EXCEL

| Page1------ Report ID: BALAC1 - - - - - - Run Date: 11/18/03

F BS Account Reporting Trans |
Acct Name Category I Amount Description
[2000" [WARRANTS PATABLE | [AD- 000440 [ tpez.00) 35139

[AD- 000440 [ tp260.00) [eT00

[l 13 [$4.24650 [

[ToTAL

[ 4290450 |

This report shows the detail of one amount on the previous report.

On drill-down reports, if you would like to use the data in Excel for manipulating or sorting
the data, you may click on the blue underlined (hyperlink) EXCEL in the header of the report.

The next screen will show the EXCEL format.



g http://fdw_state.co.us/cgi-binfibi_cgifibiweb. A 1[
File Edit ‘iew Inset Fomat Tools Data GoTo  Favoites  Help }gn
Back + = - () o | QSearch (3] Favoites ZMedia 4 | - S ot

Al | = BS ”[

A E ¢ T o T E T F T & [ H T 1T ] =
1 |BS BS Account Reporting Trans Arnourt  Description T
2 |Acct [MName Category 1D

| 312000 ‘WARRANMTS PAYABLE AD- 000440 (52000 25139

| 4 2000 MWVARRANTS PAYABLE AD- 000440 (5260.00) RNTOO

| 5 (2000 WARRANTS PAYABLE WWR-R $4.245.50

g

1 7 |

| 8 |

1 9 |

| 10 |

|11

112

113

| 14 |

115 |

| 16 |

|17 |

| 16 |

119 |

| 20 |

|21 |

|22

123

| 24 | -
125 |

|<q: ¥ [}, ibiweb.eze?PG_REQTYPE=REDIRECT& Q| | .Ud
|.ej l_’_’_ @ Unknown Zone

In the EXCEL format, you may sort the data by any field you choose.

To use EXCEL toolbars, click on View, Toolbars, and then Standard, Formatting, or other toolbars you
would like to use.

When you are done manipulating the data, save the file by clicking on File, Save As, and naming your
report.

Benefits of using EXCEL format:

1. You are able to easily manipulate data to get the information you need. You may delete
any lines that are not useful to you, and you can add subtotals, shading, etc. to your report.
You may also create pivot tables and graphs using this format.

Drawbacks of using EXCEL format:

1. The data is not in a good-looking report format. There are no subtotals or totals, the
report name is not showing on EXCEL reports, and the time frame of the report is also not
included on the EXCEL report. You can manually add this information if needed.

2. Hyperlinks are not available to get to the detailed transactions.

To exit this screen, click on the Back button on the browser toolbar. If you are not able to leave the
spreadsheet, click on the arrow NEXT TO the Back button and click on the report page (such as, Daily
Agency Reports). This will take you back to the front page of the report.



3 Agency Period/YTD Reports - Microsoft Internet Explorer

File Edit Wiew Fawvoites Tools  Help | 4

GBack » = - (2 2 ‘ Qi Search [EFavortes (FfMedia o4 | - 5
_ a E J— _
By P T A oY
E Agency Period/YTD Reports
Report: Agency: Fiscal Year:
Balance Sheet Activity by Fund (FNDBLAG)
Balance Sheet Activity by GBL (GELBALAQ) 994 2003
Balance Sheet Activity by Reporting Category (RCBALAQ) AAL 2002 =]
Encurnbrances by Fund and Appr. (ENCAC) AT
Encurnbrances by Program and Object (ENCPAQ) AbZ . ——
Expendituras by Fund & Appr. (EXPAQ) s |aa3 Wﬁe”"d'
*See Report Notes for notes. (Aug)
Report Format:
' One Month
EXCEL 2000 & As of Period
ExCEL ' As of Period by Month
' vear-to-Date
' Year-to-Date by Month B
Fun Report =
&] Done l_’_’_ @ Intemet

Most reports (other than Daily reports and Budget reports) can be run on a monthly, period-
end date, year-to-date, or period-end/YTD across months.

If you choose One Month reports, you need to specify the accounting period you wish to see.

If you choose As of Period or As of Period by Month reports, you need to specify the ending
accounting period.

If you choose Year-to-Date or Year-to-Date by Month reports, it will pull all activity through
the previous night’s activity.




Standardized Period/YTD
Reports

Account Types on the reports:

Balance Sheet reports (Types 01, 02, 03, 23)
Expenditure reports (Types 22 and 24)
Revenue reports (Type 31)



a FOCUS Report - Microsoft Internet Explorer

STATE OF COLORADD FINANCIAL DATA WAREHOUSE
Expenditures (Type 22 and 24) for Agency:
For Fiscal Year 2004 for Period: 05

| Page 1------ Report ID: EXPAQ - - - - - - Run Date: 11/18/03

|7 |7 Appropriation ’— |7

Fund |Appr Name Object Object Name Type | Amount

[100 " [100 [DFP - GPERATING EXPENSE [z513 " [IN-STATE PERS VEHICLE REIMBSMT |22 | 12,59
[z515 [STATE-CWNED WEHICLE CHARGE | $102.00
[531 [0S COMMON CARRIER FARES e [ mLessom

2632 |OS PERSOMAL TRAVEL PER DIEM 22 | $35.00
2630 |PRINTINGJ’REPRODUCTION SERVICES 22 | $60.,00

[*ToTaL APPR 100 [(81,314.88)
[0z [EAsED SPACE [2255  [RENTAL OF BUILDINGS 2 [ smawa
[330 [STATE BUILDINGS & REALESTATE [3121  [OFFICE GUPPLIES = 3213
[FTOTAL FUND 100 [ $4.634.96
[604 [103 [COUECTIONS OPER EAPENSE  [2631  [GOMM SWCS FROM OUITSIDE SOURCES 22 | $260,00
[z01 " [INDIRECT CosT [Ezéa [1c EX DPA INTERNAL 2 [ eeam
[0z [EASED SPACE [2255  [RENTAL OF BUILDINGS 2 [ ga2m
[FTOTAL FUND 604 [$11,195.50

[ToTaL [ sm82048

This is another example of HTML format. The next two screens will show the same report
using EXCEL 2000 and PDF formats.



@ http://fdw. state_co.us/cgi-bin/ibi_cgifib -2 ﬂ
File Edit “iew Inget Fommat Toole Data GoTo Favoites  Help /a {
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Al j = STATE OF COLORADD FINANGIAL DATA WAREHOUSE ]
AlB ]| C [ D E | %“‘1 =
1 STATE OF COLORADO FINANCIAL DATA WAREHOUSE -
12| Expenditures (Type 22 and 24) for Agency:
13| For Fiscal Year 2004 for Period: 05
4
15 | Page1------ Report ID: EXPAQ - - - - -- Run Date: 11/18/03
Appropriation
| B |Fund Appr Name Object Object Name Type Amount
DFF - OPERATING
| 7 [100 100 EXPENSE 2513 IN-STATE PERS YEHICLE REIMBSMT & 51288
1 8 | 2515 STATE-OWNED VEHICLE CHARGE &2 102.00
19| 2531 05 COMMOM CARRIER FARES & S51.253.00
|10 2532 0S PERSOMAL TRAWEL PER DIEM P -§85.00
|11 2680 PRINTING/REPRODUCTION SERWICES i -§50.00
| 12 |"TOTAL APPR 100 -$1,314.88
113 02 LEAZED SPACE 2285 RENTAL OF BUILDINGS &2 BarN
STATE BUILDINGS &
| 14 | 330 REAL ESTATE 3121 OFFICE SUPPLIES &2 $32.13
| 15 |*TOTAL FUND 100 $4,634.96
COLLECTIONS OPER
| 16604 103 EXPENSE 2631 COMM SVCS FROM OUTSIDE SOURCES (22 $260.00
17 201 INDIRECT COST EZAL |G EX DPA IMTERMAL & §6,635.00
118 02 LEASED SPACE 2285 RENTAL OF BUILDINGS P §4.246.50
| 19 [*"TOTAL FUND 604 $11,195.50 -
| 20 |TOTAL §15530.46
at] hd
4 (4R THIE, Sheet1 / 1el | >|d
&) l_’_’_ @ Unknown Zone

As you can see from this report, it is in Excel 2000 format, with headers, report name,
subtotals, and totals. You are able to delete any lines that are not applicable to your needs.

Benefits of EXCEL 2000 format:

1. The reports are in Excel format, with headers, report name, subtotals and
totals in the report.

2. You are able to click on a blue hyperlink to drill down to the transaction level.

3. You are able to delete any lines that are not applicable to your needs. (See
Drawback #1)

Drawbacks of EXCEL 2000 format:

1. If you make changes to any lines, you will need to add formulas to the subtotal
and total lines.

Currently, the subtotals and totals are numbers, not formulas and do not
change when lines are changed.

2. Data cannot be easily sorted, since repeated sort information is listed only
once (Fund 100, in this example).



a http: # /fdw. state_co.us/cgi-bin/ibi_cgifibiweb_exe?PG_REQTYPE-REDIRECT&PG_Func=GETBI

File Edit “iew Favoites Tools  Help
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"
E STATE OF COLORADO FINANCIAL DATA WAREHOUSE
8 Expenditures (Type 22 and 24) for Agency:
For Fiscal Year 2004 for Period: 05
Page  ------ Report ID: EXPAQ - - ---- Run Date: 11/18/03
Appropriaticn
Fund Appr Mame Object Ohbject Name Type Amount
100 100 DFP - OPERATING EXPENSE 513 IN-STATE PERS VEHICLE REIMBSMT 2 51289
215 STATE-DWNED VEHICLE CHARGE 2 $100
263 05 COMMON CARRIER FARES 2 [61.250.000
%) 05 PERSONAL TRAVEL PER DIEM 2 ]
=8 PRINTINGREPRODUCTION SERVICES 2 0.00)
*TOTAL APPR 100 (51,314.88)
02 LEASED SPACE 2255 RENTAL OF BUILDINGS 2 50771
330 STATE BUILDINGS & REALESTATE 3121 OFFICE SUPPLIES 2 53213
“TOTAL FUND 100 64,634.06
=4 103 COLLECTICNS OPER EXPENSE =3 COMM SVCSFROMOUTSIDE SOURCES 22 $260.00
201 INDIRECT COST EZ8A IC EX DPA INTERNAL 2 620 00
02 LEASED SPACE 2255 RENTAL OF BUILDINGS 2 &,EEQ
“TOTAL FUND 604 §11,195.50
TOTAL $15,830.45
|8 W AT i1 b W i xasn 08 = Al | ;H
&] Done l_’_’_ @ Intemet

This is a report in PDF format.

Benefits of PDF format:
1. Data cannot be modified (also a drawback).
2. Drill-downs to detailed transactions are available.

Drawbacks of PDF format:
1. Data cannot be modified.
2. Some reports do not fit on a page and formatting is not easily changed.



a Agency Budget Reports - Microsoft Internet Explorer

Fiscal Year:
Appropristion Budget (APFIAR)
Budget Status by Fund & Appr. (BUDAB)
Budget Status by LB Group/LELIYAppr. (LBEBAB)
BudgetExpense Budget Variance (WARYAR)
Expense Budget Detail Transactions (EXPEDAR)
Expensze Budget Status by LB Groug, Fund & Appr. (EXPBAB)

Report Format:
HThL =]
EXCEL hd

Budget status reports are available. They are year-to-date as of the previous night’s
activity. If you choose a previous fiscal year, the data is as of the end of that fiscal year.



Notes on running reports:

When looking at your report, you may want to check the figures against a known
number, or spot-check a few numbers within your report.

Running multiple reports can slow down the FDW system, especially during peak times.



Standardized Budget Reports

(No additional notes on this page.)



a Agency Multiselect - Microsoft Intemnet Explorer

Agency Multiselect

Fiscal Year:

Balance Sheet A 1y Fund (FNDBLAK)

Balance Sheet Activity by GEL (GELBALAM)

Balance Sheet Activity by Reporting Category (RCBALAM)
Encumbrances by Fund & Appr. (ENCAM)

Encumbrances by Program & Object (ENCPAM) Accounting Period:
Expenditures by Fund & Appr. (EXPAM) 02 (Aug) 7]

Report Format:
HTHL E One Month
EXCEL 2000 | As of Period
EXCEL = As of Period by Month

Year-to-Date
Year-to-Date by Month

 Funrepon |

Similar to the Agency YTD/Period End reports, however, any fields highlighted in red can have
more than one selection.

Use the Ctrl or Shift keys to select more than one agency.



a Create a Report: Agency - Microsoft Internet Explorer

File Edit View Favoites Tools Help

i Back + = - () Zat | i 5each [&]Favoites £ Meda (4 ‘ By S

E Create-a-Report: Agency

Sort Columns Agency: Fund: Appr:
Sub-  Show
ERE] 100 ano 2003
Sort Field totals Name AAT 101 o1 o002

1|N0ne = AA1 o 102 = 00z = 2001

2 INone M r I Report Format: Account Type: Acct Prd:
Yearto-Date *
3 - :
[Nore 40 0 [Beceam 02 - Liability
4 INone—;’ r O EXCEL = 03-FundBalance =] I Across
months
5 -
I None [ Notes: |
6 INone—;’ r O » Agency, fund, appropriation and account type fields are multi-
select! Hold down the Shift (range) or Ctrl (individual entries) key
7 INone—;’ r r to select multiple values in those fields.
« ‘You can select up to 64 entries in a field. Please use the "ALL'
g INDne—;’ r O value if you receive an error or cannot run the report.
=
& Dane ’_’_’_ © Intemnet

You may create your own agency reports using any combination of sort fields, such as:

Agency, Fund, Org, Appropriation, Long Bill Line Item, Object Code, Sub-Object Code.

You may select either single or multiple agencies, funds, appropriations and account types
(the items in red) using the Ctrl or Shift keys.

The report information can be pulled for a specific period or year-to-date as of the previous
night’s activity.

Information is for ONE fiscal year only.



Search Screens

The Document Search screens (links on the left-hand side of the main screen) allow you to pull
COFRS documents.

You may pull activity from the operating ledger (revenues and expenditures) using the
Operating Search screen, activity from the balance ledger (assets, liabilities, fund balance)
using the Balance Search screen, and activity from both sides of the transaction using the
Transaction Search screen. Also, you may pull budget entries using the Budget Search screen.

If you want to see activity for a specific vendor, type in the vendor name EXACTLY as it
appears in the vendor file. It must be in ALL CAPS. Or, if you know the transaction ID, in can
be input under Trans ID. Again, it must be in ALL CAPS.

Since this screen has a lot of detail available (down to specific lines on the transaction), please
DO NOT attempt to pull all transactions for a fiscal year. If you need to see all of this
detail, please pull by each period (under Accounting Period) and combine using EXCEL 2000 or
EXCEL report format. There are some safeguards built into these screens to minimize the risk
of pulling too many lines.



Other Reports

On the left-hand side of the front page, Other Reports are listed. The next screens show
examples of these reports.



a Create a Report: Multipear - Microsoft Internet Explorer

File Edt “iew Favoites Toolz Help

= Back ~ = - () ﬁ| QSeach [E[Favoites fMedia <4 | By S B

== Create-a-Report: Multl-year

Sort Columns

Sub- Show
totals Name

Sort Field
O =
2fnone T H
3o
vore
Ofuore
8fuore

[ [ I o (e R |

-

[ [ I o (e R |

Agency: Dept

999 A - Personnel

AAD (=] B - Agriculture =l
Report Format: Account Type:

EXCEL 2000 02 - Liability

EXCEL =l 03-Fund Balance =]
Notes:

FY
20042

2002
2001 5

Through
Accounting
Period:

IYear—to—Date 'I

ACross

« The FY and account type fields are multiselect. Columns:

Hold down the shift (range) or Ctrl (individual
entries) key to select multiple fiscal years or
account types.

+ You can select up to 64 entries in a field.

Please use the 'ALL' value if you receive an error

or cannot run the report.
+ Click here for more information about using

@ hittp: #/fdw. state. co us/Create-a-Reportl pdf

' Months
@ vears

L htema

E

You may create your own reports using any combination of sort fields, such as:

Department, Agency, Fund, Org, Appropriation, Long Bill Line Item, Object Code, Sub-Object

Code.

The report information is for multiple fiscal years. Items in red have multi-select capabilities.
You may select either YTD information (through the previous night’s activity) or activity

through the accounting period you choose.

You may sort across either months or years, however, if you select Across Years, then the

Fiscal Year field cannot be a sort field.

You may click on the boxes next to the sort fields to show subtotals or names of the fields.



Create A Report II

May not be useful if you changed the use of an agency or object code between fiscal years.



3 Grant Reports - Microsoft Intemet Explorer
File Edit Wiew Fawvoites Tools  Help | i

GBack » = - (2 2 ‘ Qi Search [EFavortes (FfMedia o4 | - 5

E Grant Reports

Report: Report Format: Fiscal Year:
Agency Grants [(AGNTGE)

* Grant Budget Lines (GBLIG) ExCEL 2000 2003

* Grant Budget Status by GBL (GESBG) EXCEL =l 2002 =

* Grant Budget Status by GEL with Grant Dates (GBSBDG)

* Letter of Credit Expenditures by Date Range (EXPLG)
*Trial Balance by Grant (TEARG) =l
*See Report Notes for notes,

Grant: Closed Grants: Begin Date:
O Exclude 20031111
BAA-BOETTCHER & Include
Cas-ALL

CAd - AD-270 Accounting Period: End Date:

CAA-AD-271 M | EEIRRE, B
Cad - AD-292 =l 03 (Sept) =

e . e

&] Done l_’_’_ @ Intemet

Grant reports are from data on the AGNT and GBLI tables. Some reports are using period end
dates. It will be mentioned in the report note. Reports with additional information have an
asterisk in front of the report name on the front page. Click on the Report Notes link below
the box and find the ID for the report to get this information.

Not all fields on this screen are applicable to every grant report. Click on the Report Notes
link to see what fields are included for your desired report.



Grant Reports

Detailed transaction information is available from FYO01 to present.



a DOther Reports - Microsoft Internet Explorer

Report Format:
A~ Personnel EXCEL 2000
B - Agriculture EXCEL

Accuuntln ] Perlod

UZ(Aug) 20031111

) One Month

@ As of Period End Date:
Agency,/Drganization:
TR ' As of Period by 20031118
g9-cccc B Month

) Year-to-Date

' Year-to-Date by

This page allows you to run customized reports for your agency. If you are not able to get

a report you need using standardized reports or the Create A Report screens, e-mail the
cofrs.csg mailbox to request a report.

If the report is possible, you will be given a report ID when it is ready and we will tell you
the required criteria needed to run the report.



a Table Listings - Microsoft Internet Explorer

Table Listings

Table: Fiscal Report Format
Agencies [TABAGCY) Year:  [ERivIR

[z004] EXCEL2DDD
EXGEL

Table: Dept: F'scal Report Fl:lrmat
Appropriation Codes (TABAPPZ) |A— Personnel Year: SRV _
i
EXCEL

F'scal Report Fl:lrmat

m EXCEL2DDD
EXCEL

Using the Table Listings reports, you may pull all data from specific tables.

Information is by department or agency. Some reports are statewide (such as the AGCY
table). To run a statewide report (see top section of the page) choose the Table, Fiscal

Year and Report Format and click Run Report in that section. As you can see, there are
three sections, and three Run Report buttons.



Resources

The User Help link is useful because it explains the following:

1. Ledgers, files and tables from COFRS that are currently being imported
to the FDW.

2. Report naming conventions.

3. Report screens.

4. Output formats (differences between HTML, Excel 2000, Excel and PDF
formats)

5. Special reports.

6. Helpful hints.

From the State Controller’s Office website, you may pull up the Coded Long Bill and
other authoritative guidance.

COFRS Documentation is available through the link on the front page.



Questions?

(No additional notes on this page.)



